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Greetings Parents,
 

Welcome to the Outdoor Discovery Mini Camp! We are thrilled to be offering summer camp for ages 4 and 5 again this summer. It is our goal to provide a safe, and exciting summer for your child(ren). Each week is centered around a weekly theme filled with games, sports, water play, and arts and crafts. 

 

Please read through this manual before the start of the program. Please pay special attention to the daily drop off and pick up procedures. If you have any questions, please feel free to contact the recreation office at 673 6248 or PMEC at 673-1141.

 

We are excited to have you on board with us this summer. Thank you for helping us provide a fun and exciting summer for your camper. Looking forward to a great summer!

 

 

Sincerely,

 

Amherst Parks and Recreation Department
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WHAT TO WEAR
Children should dress in “play” clothes, be it shorts or pants.  They will get dirty at PMEC since they participate in games, sports activities, as well as arts & crafts.  Please have your child wear closed-toed shoes every day for hiking. Flip flops, crocks and similar shoes are very difficult to hike in particularly on wet rock, but they can be brought for water activities. Pack an extra set of clothes and shoes (don’t forget clean socks) to change into in the event they need to before getting into the car for the ride home. We want your child to be comfortable and prepared for changes in weather or any activity. Sunscreen is highly recommended.  Please send your child in the morning with sunscreen already applied.  Participants are out in the sun for much of the day and we want your child to be protected.  Please have your child put it on before he/she arrives or bring it with him/her.  Staff are not responsible for sunscreen application.  We will help apply it and remind children to reapply.  The children should also bring a bathing suit with them every day.  
Please send these items with your child every day (in a knapsack) they attend:

· Snacks (no peanut or tree nut products please)
· A re-usable water bottle labelled with your child’s name
· Bathing Suit & towel 
· Hat with a visor

· Sunscreen (active sunscreen wears off nearly every hour)
· Bug spray 

· Closed toed shoes for hiking (& extra socks)

· Sandals/water shoes/old sneakers (for water play)
· Sweatshirt or light jacket

· Raingear – we go outside rain or shine (except thunderstorms)
· Complete change of clothes (t-shirt, shorts, underwear & socks)
Your child’s last name should be written on all clothing and gear as these items are often left behind.  
Please do not send the following items with your child unless it is for a specific program we are offering.

· Knives or weapons of any kind (no exceptions)
· Cell phones

· Electronic gaming devices

· Electronic music players (only if designated by Camp Director for long field trips)
SNACKS & WATER BOTTLES
Each child should bring a snack from home each day. Please put your child’s last name on packs and coolers. A re-usable water bottle labelled with your child’s name is a must for every day. For allergy reasons, please do not pack any items containing peanut or tree nut products. 
PARTICIPANTS WITH SPECIAL NEEDS

We strive to meet the individual needs of all our participants.  If you have a child with any special physical, emotional, behavioral, mental, or medical needs, and you have not talked with us directly about working with your child’s needs, please do so prior to the start of the program.  We are committed to providing a wonderful summer experience for a wide range of children.  If we find that we cannot adequately meet the health needs of your child within our program setting, we may need to have your child leave the program early.

MEDICATION VACATION
The Amherst Recreation Department strongly supports the American Academy of Pediatrics position that summer is not an appropriate time for a “drug holiday” from behavior and/or mental health drugs.  The challenges of a new environment, a changing schedule, and the need for a longer concentration span during the program day are reasons why a medication change during the summer is not timely.  Please feel free to discuss individual considerations with the Recreation Director.
HEAD LICE/NIT POLICY
In the event of a child showing signs of nits or lice at the Amherst Recreation Department the parent will be notified and the child will need to be picked up from the program immediately.  Children are not allowed back into the program until the child is free of all nits and lice (to be checked by Summer Camp Staff).
DISCIPLINE 
We strive to make camp as fun as possible but also safe. If we feel a child is not respecting the safety of themselves or others, the child will be asked to sit in the office until they are ready to rejoin their group. 

During the course of the day, the Camp Director may call a parent and ask that he/she come to pick up his/her child.  If the parents cannot be reached, the child will sit out until a parent can come and get the child.

If prolonged disciplinary problems occur with a child, the Department reserves the right to deny the child participation in the Summer Camp as well as other Department programs.

ARRIVAL AND DISMISSAL
Children SHOULD NOT ARRIVE EARLIER THAN 9:00am. The staff arrive early to prepare for the day.  

No child is to leave camp early without a permission slip from his/her parents.  If a child needs to leave early, his/her parent must notify the Camp Director at the start of the day and the parent must arrive at the specified time to pick up his/her child.  When a child is leaving earlier than usual, the Camp Director must make sure the child is signed out by the appropriate person.  If a child or parents fail to adhere to this policy, standard disciplinary action will result as detailed in the Discipline Policy.  If a child is to be picked up by someone other than his/her parents, a note from the parent must be given to the Camp Director.  The person’s name, address and telephone number must be provided in the note.  No child will be permitted to leave with anyone under 18.  The person picking up a child will be asked for identification prior to signing out the child until we become familiar with him/her.

Drop off Procedures:
Children should be dropped off at the PMEC amphitheater (just off of the turn-around loop at the end of Brook Road). Staff will be wearing staff shirts and greeting every camper. If you would like to walk your “mini” camper in, please park in the first parking lot on your right as you arrive to PMEC at 9am. Campers should be walked to the outside amphitheater, located to the right of the building. If your child suddenly has difficulties separating simply get back in the car, drive down to the parking lot, and walk back up.  Do not block the drop-off loop.  Please do not park in the kiosk lot on the left (closest to the PMEC building).  Children should not be dropped at the lower parking lot area to arrive at camp unattended.


When dropping your child off late (after 9AM), please park in the first lot on your right as you arrive at the PMEC and check in at the office so we are aware of your arrival. Occasionally, students arrive after their camp has left for a hike.  We will make every effort to have late arrivals join their camp, but on occasion students may be temporarily placed with another camp until their group returns.

Pick Up Procedures:


Cars will line up single file at the orange cones placed between the parking lots.  Just before noon, children will start arriving at the kiosk parking lot with their camp.  It is very important that your child stay with their camp until everyone arrives safely in the parking lot and the pick up procedure is started.  Once all camps have arrived for pickup, the Outdoor Discovery staff will blow the whistle and instruct cars to go around the loop, with the front car stopping at the end of the parking lot.  Once all cars have stopped, children will be loaded into the cars that are directly in front of the parking lot.  When those cars are full, they will leave, everyone else will move up, and the process will continue.  Please remind designated drivers to proceed slowly thru the parking lots and loop for the safety of your children.  Please load your child in the car from the passenger side of the car to expedite the pickup process.


For the safety of the children:  While you are waiting for pick up to begin, please DO NOT drive around other cars to the kiosk parking lot or to the loop to turn around.  If there is an emergency and you need to get your child right away, please park in the first lot on your right as you arrive at the PMEC and walk up.


If you plan to have someone other than a parent or guardian pickup your child we will need to have a written note indicating the alternate pickup plan.  Advance notice of early pickup or if you plan to have your child attend less than the full week is appreciated for planning purposes.


Please show common courtesy when using Brook Road.  Even if you are late - Drive slowly (20MPH) through the residential neighborhood and do not block or park in any residents driveway.  Please be polite and allow residents to exit or enter their driveways.  On narrow rural roads you are often expected to pull over on wider sections and let oncoming traffic proceed.  Please help us show good will to our neighbors on Brook Road and yield the right of way.   
Children NEED TO BE PICKED UP BY 12:00 PM EVERY DAY.  If you pick up your child after 12:00pm the following consequences will occur:


1st time
Warning to parent


2nd time
Suspension from the following day of the program.




NO REFUNDS WILL BE GIVEN.


3rd time
Suspension from the program for a week. NO REFUNDS 


WILL BE GIVEN.


4th time
Suspension from the program for the rest of the 



summer.  AGAIN, NO REFUNDS WILL BE GIVEN.

We, the Amherst Recreation Department staff, ARE NOT RESPONSIBLE for any child who is dropped off prior to 9:00 AM or who are left after 12:00 PM.

If a child is left in excess of 45 minutes, and the Recreation office staff is not able to reach a parent or anyone on the list of emergency numbers provided by his/her parents, the child will be taken to the Amherst Police Station.  The New Hampshire Department of Health and Human Services Division for Children, Youth and Families may be notified if the situation warrants such action.

TELEPHONE POLICY
If you need to contact your child, you are urged to come to PMEC in person.  If that is not possible, phone PMEC at 673-1141 or the recreation office at 673-6248 and a message will be forwarded to your child.  Please limit this to emergencies only.

The use of personal cell phones by program participants is prohibited. We strongly recommend that cell phones remain at home. The Recreation Department IS NOT responsible for participant cell phones.

RAIN DAYS

Outdoor Discovery is an outdoor, nature-based camp. We have both indoor and outdoor activities, but we do go outside in the rain. However, we do come in when the weather seems dangerous (lightning/thunder). These storms usually pass quickly and we will return outside. 
ABSENSE FROM PROGRAM

If your child is going to be absent from the program on any given day please call the PMEC office prior to 8:30am at 673-1141.  No refund or credits will be given for any child who is sick or absent from the program on a day they were previously registered for.  There may be no substitutions for kids who cannot make the program on a particular day. 
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